CONFIDENTIAL

EDINBURGH NAPIER UNIVERSITY

DIVERSITY MONITORING FORM

Why do you need this information?

Edinburgh Napier University is committed to promoting equality of opportunity. The primary aim of our Equality and Diversity Statement (which can be found at www.napier.ac.uk/diversity ) is to ensure that all applicants are treated equitably and are not discriminated against on grounds of gender, marital status, race, religion or belief, colour, ethnic origin, nationality, sexual orientation, age or disability. In order for us to monitor the effectiveness of this policy we need information from you that will be held on a computerised database covered by the provisions of the Data Protection Act.

There are two main reasons why we ask you to complete this form. Firstly, there is legislation in place that states that as a public body the University must collect and monitor the ethnicity, gender and disability of its workforce. As part of this process we also monitor other aspects of our workforce to ensure that we do not inadvertently discriminate in the way we recruit and retain staff. 

What if I don’t want to complete this form?

Edinburgh Napier University is obliged by law to collect diversity data about those it employs and those that apply but fail to secure employment. While we cannot force anyone to complete this form we hope you will agree that eliminating discrimination, perceived or real, is in everyone’s interests.

What happens to this information once I have completed this form?
The information on this form goes directly to Human Resources and Development and is not seen by the interview panel. Human Resources and Development staff will collate all the information provided and report on, for instance, how many women applied for employment to the University. Over time, if the statistics show that the University’s staff profile is at variance from the community it serves, measures may be put in place to address the imbalance. 

Can I be identified from this form?

As mentioned, this form will go to Human Resources and Development staff who are not part of the recruitment process. The recruitment panel will not see this form. The only information we will share with the recruitment panel will be if you declare a disability. If you declare a disability requiring a change in the way in which interviews are held, Human Resources and Development will alert the interviewing panel that a candidate with a disability is to be expected and that a reasonable adjustment may be required.

Who will have access to this information?

Only staff in Human Resources and Development will have access to this form for the purposes described above.

If I don’t complete this will my application still be considered?

Yes. We will however ask you to complete it if you are appointed and try to allay any fears you may have.
	Post applied for:



	Vacancy reference: 


	Your age:



	Your full name



	Are you

	Single
	(
	Married
	(
	Civil Partnership
(same sex union)
	(

	Separated
	(
	Divorced
	(
	Co-habiting

	(

	Are you

	Male                                          (
	Female
        (

	Are you

	( Heterosexual    
	(Bi-sexual                     
	(Gay 
	 ( Lesbian               

	Religion
Do you consider yourself as belonging to a particular religion? ( Yes                ( No
If yes, are you:  

( Christian (Protestant)                                                      

( Christian (Roman Catholic)

( Other Christian (please specify)

                                                             
	( Buddhist                                                      

( Hindu

( Jewish

( Muslim                                                      

( Sikh

( Other (please specify)



	What is your nationality?

	What is your ethnicity 
White

( White British

( White Irish

( White Scottish

( White English

( White Welsh

( Other White Background (please specify)

Black, Black Scottish/English/Welsh or Other Black British

( African

( Any Other Black Background (please specify) 

( Gypsy Traveller                                            
     
	Asian, Asian Scottish/English/Welsh or Other Asian British

( Indian

( Pakistani

( Bangladeshi

( Chinese

( Other Asian (please specify)

Mixed 

( White and Black Caribbean

( White and Black African

( White and Asian

( White and Chinese

( Any Mixed Background (please specify)

( Other Ethnic Background (please specify)


	Do you have a disability or health condition? 

( Yes                              ( No
We use the Equality Act 2010 definition of a disability. In the Act, a person has a disability if:

· they have a physical or mental impairment

· the impairment has a substantial and long-term adverse effect on their ability to perform normal day-to-day activities

For the purposes of the Act, these words have the following meanings:
· 'substantial' means more than minor or trivial
· 'long-term' means that the effect of the impairment has lasted or is likely to last for at least twelve months (there are special rules covering recurring or fluctuating conditions)
· 'normal day-to-day activities' include everyday things like eating, washing, walking and going shopping

People who have had a disability in the past that meets this definition are also protected by the Act.

If yes, is it one of the following:

( Dyslexia

( Hearing Impairment

( Blind/partially sighted/visually impaired

( Wheelchair User/mobility difficulties

( Mental Health difficulties (please specify)

( Hidden disability such as epilepsy or diabetes (please specify)

( Multiple disabilities (please specify)

( Learning difficulties (please specify)

( Personal Care Support

( Disability not listed above (please specify)




Thank you for your co-operation.  Please return this form in the envelope provided and separate to the rest of the application form to:  

Edinburgh Napier University
Human Resources and Development
Edinburgh Napier University

Room 7.B.37 

Sighthill Campus 

Sighthill Court 

Edinburgh 
EH11 4BN
or email:  hr@napier.ac.uk
Updated March 2012

